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,  IHosoxkenne
0 HIKOJbHOM 6ubHoTeuHOM (hoHIe Y1eOHHKOB, MOpsAKe ero popmMupoBaHHs,
y4era, HCIO0/Ib30BaHHs H o0ecneYeHHsl COXPaHHOCTH

1. O0mmue moI0KeHUs ;
1.1. Jlansoe ITonoxenue paspaboTano B cootBercTBHE ¢ Denepansabmv 3akoHOM Ne 273-@3 or
29.12.2012 «O6 obpasoBanuu B Poccmiickoilt ®enepanyuy» ¢ H3MeHeHHsME oT 8 nexabps 2020
roza, ®3 ot 29.12.94 Ne 78-®3 «O 6ubmoTeyHoM Aene» B pefakimy ot 1 mas 2019 r., Ilpukasom
MunnctepeTBa KymbTypsl Poccmiickoit ®enepamun ot 8 oxtsops 2012 roma N 1077 «O6
yrBepxIeHEn [lopsika ydeTa IOKYMEHTOB, BXOMSNWX B COCTaB GubmuoTedHoro ¢oHza» c
m3MeHeHusMH Ha 2 despars 2017 roma, ITuceMoM MummcTepcTBa 00pa3soBaHHS H HAyKH
Poccuiickoii eneparmu ot 08.12.2011r. Ne MJI-1634/03 «O6 mcmons30BaHEA yYeOHHKOB, B
06pa3oBaTeNbHOM MIpOLECcce», a TaKKe YCTaBOM 00pa3oBATENBHOM OpraHW3allié M JPYTAMH
HOPMATHBHBIMA I[IPaBOBEIMH  akTamu  Poccmiickod ~ Denepauuy, —periaMeHTHPYIOUIMME
JeATEeNFHOCTH OPraHmM3allyii, OCYIIECTBIMIOMMX 00pa30BaTeNbHYIO0 A TENBHOCTD.
1.2. Hacrosmee Ilomoxenwe o IKodsHOM OmOmumoreunoM ¢oupe (nanee — Ilonmoxenue)
ompe/eNseT MOPsIOK yuera OuOIMoTeuHoro GoHaa B MeXaHu3M (GOPMUPOBAHUS, COXPAHHOCTH
TPEZIOCTABIEHAsT B IOJb30BAaHHE YYeOHHKOB, YYeOHBIX MOCOOHMH, y4eOHO-METOTHICCKHX
MaTepHaIoB 06ydJaromuMes 00pa3oBaTe/bHON OpraHHM3alMH (Halee — WIKOJA), OCBAMBAIOIIMM
OCHOBHBIe 00pa3oBaTelbHBIE MPOrpaMMbl B Tpefenax (enepasbHBIX TrOCYAapCTBEHHBIX
00pa3oBaTeNbHbIX CTAHIAPTOB, a TaKKE 3AKPEIUIET OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNbHOM JeATEIBHOCTH.
1.3. IoHsTHS, HCIIOIB3yeMbIe B [1010XKEHAH:
Yuebnuk — yueOHOe M3/1aHue, COEPKAIIee CACTEMATHYECKOE H3NOKEHHE YIeOHOH IMCITUILIHHEI,
COOTBETCTBYIOIIEE YUeOHOU POrpaMMe 1 O(QHIIHATLHO YTBEPKICHHOE B Ka4eCTBE JAaHHOIO BHIA.
MoskeT GBITH IpeCTABIICH B IEYATHOH H 3IEKTPOHHOU hopMe. .
Yuebnoe nocobue — yueOHOe wH3NaHWE, NONONHSIOMIEE MM 3aMCHSIOMEE HaCTHYHO . MK
TOJTHOCTBIO YYeGHHK, OQHIHATEHO yTBEPH/IEHHOE B KA4ECTBE JAHHOTO BH/IA. ~
Pabouan mempadp — yuebHOe mocoOue, HMelomee O0coObIH IMIaKTHYECKHH ~ alIapar,
CTIOCOBCTBYIONIHI CAMOCTOSTENBHON paboTe 00ydalOmerocs Hajl OCBOCHAEM y4eOHOro mpe/MeTa.
Yuebro-memoouueckue Mamepuansi — COBOKYITHOCTb MATEpHANOB, B IONHOM 00BeMe
obecreunBalOMyX PenoaBaHie JaHHOH JMCIMILIAHEI (aT/Iackl, KOHTYpHBIE KapThl, TI0ypOYHOE
ILIAHHPOBAHHME, CPEICTBA KOHTPOJIsS 3HAHHI, CIIPABOYHbIE H3/JaHH, paboure IPOrpaMMBbl | T.1.).
Cpedcmea oGyuenua u 6ocnumanusa — JpYrHe WCTOYHMKH yueOHOH HHQOpMAIHH,
IIpeIOCTaBIIsieMbIe 00YJaIOIHUMCS B X0/Ie 00pa3oBaTeIbHOM JeSTETHHOCTH. '



1.4. Lensto Hactosimero IlonoxkeHuss SBISETCS CO3JaHUE YCIOBUM IS MAaKCHUMaJbHOIO
obecrnieueHrss y4eOHOU nuTepaTypodl OOYyYaroOIIUXCsS INKOJBI, IOBBINIEHUE OTBETCTBECHHOCTH
MearornyecKoro KOJJICKTHBA U CEMbH 3a MPaBWIIBHOE, PAllMOHAIEHOE MCITOIb30BAaHKUE IKOIBHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenrd OOydYalomUXCsl W HMX POAHWTEICH IO BOCHUTAHHIO
OCO3HAHHOTO0, OEPEIKHOTO OTHOMICHUS K YICOHHUKY.

1.5. Vder nmokymMeHTOB OMOIMOTEYHOTrO (POHA SBIISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEeATEeTbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00SCIICYCHHUIO €0 COXPAHHOCTH.

2. ®opMupoBaHue (POHIA Y4eOHUKOB U MOPAIOK yueTa (poHIAa yUeOHOIi JuTepaTyphl
2.1.  KowmmiekToBaHue yueOHOTO GoHaa OMOIMOTEKH IKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yrBepxkaaemMbix denepabHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO MPU
peanu3ali  UMEIOIIUX TOCYAAPCTBEHHYIO AKKPEAHMTAIMI0 00pa3oBaTENbHBIX IMPOrpaMM
HayaJlbHOTO OOLIEro, OCHOBHOrO OOIIEro, cpegHero oOmiero oOpa3oBaHMs, IepeyHeit
OpraHM3alMi, OCYIIECTBISIOUIMX BBITYCK Y4E€OHBIX IIOCOOMH, KOTOpbIE JOMYCKalOTCS K
UCIOJIb30BAHUIO MIPU peaiu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTALU0 00pa30BaTeIbHbIX
nporpamMm. EsxerogHo yrBepxkaaeTcs nepeueHb Y4eOHMKOB U y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aIMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4eOHMKOB, Y4Y€OHBIX IOCOOUH, Y4eOHO-METOAMYECKMX MAaTepHalloB,
o0ecTIeYnBaOIIUX MPEoIaBaHie yueOHOTO MpeIMeTa, Kypca, AUCUUTUIAHBI (MOIYIIA);
« cpeAcTB O0y4yeHHs M BocnuTaHus. BpiOop cpeactB oOydeHMsT M BOCHUTAHUSA
ompezaensercs crnenuuKon coiep)aHus U (OpMON OpraHM3anuu 00pa3oBaTEIHLHOMN
NesITebHOCTH.
2.3. llomosHenue yueOHOTO QoHIa obecneunBaeTcs 3a CUET CpelacTB  (emepanbHOTO,
pPETMOHANIBHOIO, MyHHIMNAIbHOTO OrojkeToB (cr.35, 1.2 @enepambHoro 3akoHa «OO6
oOpazoBanuu B Poccuiickoii ~ ®enepanumn»); HHBIX HUCTOYHUKOB, HE  3alpelleHHBIX
3akoHojaTenabcTBOM P®, B T.u. 0€3BO3ME3THOrO TOXEPTBOBAHUSA (PU3NYECKUMHU H/MIU
IOPUINIECKUMU JITIAMH.
2.4. B nensax obecnedyeHus: o0yyaromuxcs yaeOHUKaMy, y4eOHbIMU OCOOUSIMHU  IIIKOJIA MOKET
B3aMMO/JICIICTBOBATh C IPYIMMH 00111e00pa30BaTebHBIMU OpraHU3alUusIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHUsl.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJJIIMX B
@enepalibHbIl  MepeueHb Y4YeOHMKOB, corjiacoBaHHbIX Ha [lemarormueckoM coBere u
YTBEPKJICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jns apdexkTnBHON OpraHu3anuy 00pa3oBaTEIbHON NEATEIFHOCTH UCIOIB3YeTCs YIeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKON JINHUM.
2.8.  Tlpomecc paboTsl o popmupoBaHuio GoHIa YIeOHOH JIUTEPATYPhl BKIFOYACT CIICIYIOIIHE
STarbl:
e pabota megaroruyeckoro KkoyiektuBa ¢ DenepanbHbIM MepeuyHEM  YUE€OHHKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BaHUIO B 00pa30BaTENbHBIX OPraHU3alUsX;
® [IOArOTOBKA CIHCKA YUYEOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
e [perocTaBieHUE cHHUcka y4yeOHMKOB I[lemarornyeckoMy coBETY Ha COIJIACOBAHUE U
YTBEPKACHHUE;
® MarHOCTUKAa YPOBHS OOECMEYeHHOCTH OOydaroumxcss y4eOHOW JuTepaTrypoil Ha
CIIEAYIOMINN Y4eOHBIN IOl B COOTBETCTBUU ¢ KOHTUHIEHTOM OOYYalOIIMUXCsl, COCTaBJICHUE
NEePCHEKTUBHOIO IJIaHA KOMIUIEKTOBaHMs yueOHOro poHna;
e odopmieHHE 3aKa3a YUeOHMKOB M y4EOHBIX IMOCOOMI B COOTBETCTBHH C YTBEP)KICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMIIJICKTOBAaHUS,



® T[IPOBEJCHME AYKIIMOHA M 3aKIIOUEHHE TOTOBOpAa C IMOCTAaBIIMKOM O 3aKylKe Y4eOHOMH
JTUTEPaTypHI;

® [IpHEM U y4eT BHOBb MOCTYIUBIICH yueOHOI TUTEpaTyphl B OMOIHOTEKY.
2.9. buGnuoteunsiii GoOHA HIKOTBHBIX YYEOHMKOB YYHUTHIBACTCS M XPAHUTCS OTAEIHHO OT
OCHOBHOTO (hOH/Ia MMKOJIBHON OMOIHOTEKH.
2.10. K oubnuomeunomy ondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSITCS
y4eOHHKH, YdeOHbIe ocoOus1, opdorpaduueckue cioBapu, MaTeMaTUYECKHE TAOIHIIbI, COOPHUKHU
yIpaKHEHUH | 337124, TPAKTUKYMBbI, KHUTH I YTEHUs, XPECTOMATUH, pado4yre TeTpaju, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M OJJICKTPOHHOM BHJE, COJAEpPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM rocyJIapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHJIapTOB, 00ecreunBarOIINX
MIPEEeMCTBEHHOCTh M3YYEHHUS JUCHUIUIMH U CHUCTEMaTHU3MPOBAHHBIX IO 00pa3oBaTEeIbHBIM
o0acTsm.
2.11. JloxymeHTHI, BKJItOUYaeMble B (OHI OMOIMOTEKH, MapKupyroTcs. [Ipu 3ToM MOTyT OBITH
WCTIOJIB30BAHBI IITEMITETH, KHIDKHBIC 3HAKH, MHIMBHUIYaJbHBIE IITPUXOBBIC KOJBI, APYTHe BUIBI
MapKUPOBKH.
2.12. JIOKyMEHTBHI TOCTYMAalOT B OHWONIMOTEKY W BKIIOYAIOTCS B OMONMMOTEYHBIH (OHI B
pe3ylbTaTe TMOCTAaBKH OO0S3aTENBHOTO AK3EMIUISPA, MOKYNKH (MOAMHUCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMSA, KOMHPOBAHUS  OpUTMHAIOB M3  ¢oHma Oubimmorekn). J[OKyMEHTHI,
MOATOTOBJICHHbIE K TMpUEeMy B OMOIMOTeuHbIH (DOHA, MOABEpraroTcs MEpBUYHON 00paboTKe H
WH/IBUYyAIbHOMY yYETY.
2.13. JIoKyMeHTbl TPUHUMAIOTCS MO MEPBUYHBIM YUETHBIM JOKyMEHTaM (HaKJagHas, aKT),
BKJIFOYAIOIIUM CIIHCOK ITOCTYIUICHHM.
2.14. llpueM [OKYMEHTOB, MOCTYMAIOUMX B OMOIMOTEKYy Oe3 NEepBHYHBIX JTOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTEIbHBIC YK3EMIUISPHI, IEMO3UTHBIE YK3EMIUIIPHI MEKTyHAPOIHBIX
opranuzanuii, 0e3BO3ME3JHbIE TOCTYIUICHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM 0 IprueMe JOKYMEHTOB.
2.15. IlpueMm 1OKYMEHTOB, MOCTYMNAIOMUX B OMOIMOTEKY OT IOPUANYECKOro, (pu3nyeckoro Juma
B BHUJIC JIapa ¢ YKa3aHUEM €r0 Ha3HAYEHUS JJIs MOMOJIHEHHS] OMOIMoTeYHOTro PoHIa, 0hOPMIIIETCS
JIOTOBOPOM MOXKEPTBOBAHMS B COOTBETCTBHMHU C ['paknaHckuM kojaekcoMm Poccuiickoit ®@enepanun
(ct. 574, 582).
2.16. IlpueM NIOKYMEHTOB OT 4YMTaTeNeH B3aMeH YTEPSHHbIX M MPHU3HAHHBIX PaBHOLEHHBIMU
yTpadueHHBIM, odopMisieTcss akToM O TpuéMe TOKYMEHTOB B3aMEH YTEpsHHbIX. B  akrte
yKa3plBaeTcsl  (paMuiaMs, HWHULNMAIBl 4YWTaTels, CBEACHHUA 00  YTepsSHHBIX  HM3JAAHUAX
(perucTpalMoHHBI HOMEp, KpaTkoe Oubamorpaduyeckoe OnvMcaHue U3JaHus, 1eHa) CBEACHUS O
MPUHATBIX U3/IaHUAX (KpaTKkoe Onbarorpapuueckoe onucaHue n3laHusl, eHa), MOANNUCH YUTATes
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro ¢oHjaa y4yeOHOH JMTEepaTypbl OTpa)kaeT MOCTYIUICHHE, BBIOBITHE,
o0myro BeIMYUHY (poHAa y4eOHUKOB, U CIY)KMT OCHOBOHM €ro NnpaBHJIBHOTO (POPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HATMYUEM U JBIKEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OuOmMoTe4HOTrOo (OHIA YICOHHKOB BKIIFOUYACT: NMPHEM, IITEMIIEIIEBAHHE,
pEerucTpanuio NOoCTYIUICHUs], paclpe/ieieHus 10 KilaccaM, BBIOBITHS, a TaKKe MOJBeIEHHE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.
2.19. Bce onepanuu mo y4etry MpOU3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yuyeT
BeneTcs OyxranTepuen, oOcimyxuBaromiei mkony. MuBeHTapusamus yueOHoro (oHma U cBepka
JAHHBIX OMOJIMOTEKH M OyXTaNTepUn MPOBOIUTCS €XKETOIHO.
2.20.  Yuer y4eOHOU TUTEPATypPbl OCYIIECTBIISIETCS TPYIIIOBBIM ClIOcOOOM 1 BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unun) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21.  KCY cocTOWT U3 Tpex 4acTe:
Yacte 1. [loctymenue B gona. B 3Ty vacth 3amuchiBaeTcsi 001Iee KOJUYECTBO MOCTYMUBIINX
y4eOHHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOAUTEILHOTO




nokyMmeHTa. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 u uaér o nopsiiky nocTyIIeHUH.
Yacte 2. BpiObiTHe u3 ¢doHma. B 3Toil YacTH 3amMChIBAIOTCS HOMEpa aKTOB Ha CIIHMCAHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEPKICHUS aKTa U OOIIET0 KOJMYECTBA CIUCAHHBIX YICOHUKOB
Ha o011yt cymmy. Hymepartus 3anuceii 0 BRIOBIBIINX M3aHUAX U3 TOAA B I'OJ] MPOJI0JKACTCS.
Yacte 3. Utorm ydera nBmkeHUs (OHIOB. B TpeTbell 4acTH 3amUCHIBAIOTCS MTOTU JBH)KEHUS
(dhoHIa yUCOHMKOB:
+ o01Iee KOJTUYECTBO MOCTYMUBIINX YIEOHHKOB 33 TEKYLIHH I'OJl, HA CYMMY;
+ 0011ee KOJIMYECTBO BBIOBIBIINX YUEOHHKOB 3a TEKYILIUH ro/1, HA CYMMY;
« ofmiee KOJMYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO
roja, Ha CyMMy.
2.21. VapuBuayanbHBIA (TPYNIOBOM) y4eT Y4eOHHKOB OCYIIECTBIIETCS B KapTOTEKE ydyeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha kaprouke ykasbIBaeTcs
pEeTrUCTpaIlMOHHBI HOMep, Oubnnorpaduueckoe onucaHue ydeOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYNUBIINX Y4€OHMKOB C yKa3aHHEM IIeHbl. [Ipy HEOAHOKpPATHOM MOCTYIUIEHUH y4eOHHKaA, HE
UMEIOIIEM OTJIMYHMHA, KpOME Troja HM3/JaHusl M IEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOTHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisOTCS B YUETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KIIACCOB — I10
npenmMeram. [locne ciucanust Bcex yueOHHMKOB KaPTOUKU U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <« KypHase perucrpanuu y4eTHBIX
KapTouek OMOIMOTEYHOro (POH/A NIKOIBHBIX Y4EOHUKOBY, KOTOPBIM BeIeTCs 1Mo 0Opasily: HoMep
0 MOPSAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydyery mojUiekaT Bce BHIbl Y4eOHHKOB M y4eOHBIX mocoOuii. PabGoune TeTpanmy,
IUIAKTHYECKUE MaTepHhaibl, TaOJHIbl, TPOMUCH, KOHTYPHBIE KapThl, aTJIaChl SBISIOTCS
JOKYMEHTaMHU BPEMEHHOTo Xapakrtepa. Mx yder mpousBogutcs B «TeTpaau ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX MMPOU3BOAMUTCS 3alUCh, MOITBEPKAAIOIIAs,
YTO TMOCTYNHUBILIKE JOKYMEHTBHI IPUHSATHI B OMOIMOTEUHBIH (poHA Kak B O0OBEKT 0c000 1IEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, TOATBEPXKIAtOMKE (HAKT MOCTYIUICHHS, MEPearoTcs B
OyXrajaTepHIo JJs BKIIOUEHHs B yueT OMOaroTeuHoro (hoHa.
2.26. ExexBapTanbHo, pu yciaoBuu usmeHeHus coctasa OLIJIU, cBenenus o0 oOiiemM KonyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIOUYEHHBIX B COCTaB OMOIMOTEUHOro (oHAA, Kak O0OBEKT 0c000
[IEHHOTO JIBKHUMOTO HMYIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.27. B3aMeH yTepsHHbIX WM HCIOPYEHHBIX YYEOHMKOB TNPUHUMAIOTCA JPYr'He KHHIH,
HEOOXO/MMBIC TIKOJE. YUEeOHHWKH, YTepSIHHbIE W TPHUHSATHIE B3aMeH, YUUThIBaloTcs B «Terpamn
ydyeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YUTATeNei B3aMEH yTEePSIHHBIX).
2.28. Yd4er BKJIIOYACT PETHCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OMONMOTEYHBIH (OHI, HX
BBIOBITHS U3 (DOHIA, UTOTOBBIC IAaHHBIE O BelUYnHE (00Bbeme) Bcero 6nbmmoreyHoro GoHIa U €T
M0/Ipa3JesioB, CTOUMOCTb (hoHAA.
2.29. OcHoBHbIE TpeOOBaHUS, IPEABABISIEMbIE K YUeTy OUOINOTEeYHOro oHIa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOH MH(OpPMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHUS B (POHI M KaKIOTO BBIOBITHS
u3 pouma;
*  COBMECTHUMOCTh TpPHEMOB H (OpM Yydera, WX HAJSKHOCTh TPH MapauICTHHOM
UCTIOJIb30BaHUH TPATUIIMOHHON M aBTOMAaTU3UPOBAaHHOM TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKIIATYpHI TOKa3arenell ydera (hOHIA aHAJIOTHYHBIM ITOKA3aTeIsIM
roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTHKHU.

3. lops10k BbIIa4YM M BO3BPAaTa Y4eOHHKOB
3.1. Tlopsimok mosb30BaHUs ydeOHOW nuTeparypoil ompenensercs [lomoxxernnem o OubImoTeke,
[TpaBunamu noap3oBaHus 6uOIMOTEKON U JaHHBIM [lonoxkeHneM.



3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE OOpazoBaTeIbHBIC MPOTpaMMbl B Mpeaenax
(benepanbHBIX FOCYJapCTBEHHBIX 00PAa30BaTENIbHBIX CTAHAAPTOB, OTHOCSTCS:

«  00ydJarommecs, OCBaMBAIONIKE MTPOTrPAMMY HAYAIBHOTO 00IIET0 00pa30BaHHUs;

« oOyuaromuecs, 0CBauBaOIUE IPOrpaMMy OCHOBHOT'O 001Ero 0Opa3oBaHMUs;

« 00ydJarommecs, OCBAMBAIOIIKE TPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecraTHO oOecreuynBaeT OOydYarOIMXCS YYCOHMKAMH, YYEOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMM B COOTBETCTBHM C  (eAepalbHbIM IEpeyHeM y4eOHHUKOB,
PEKOMEH0BAaHHBIX (JIOMYLIEHHBIX) K MCIOJIBb30BaHUIO IPU peaIn3alii UMEIOLINX aKKPEIUTALUI0
0o0pa3oBaTeNbHBIX MNPOTPaMM HAYaJIbHOTO OOIEro, OCHOBHOTO OOIIEro, cpenHero ooOmiero
oOpa3oBaHus B Ipenenax (eaepanbHbIX TI'OCYAapCTBEHHBIX OOpa30oBaTEIbHBIX CTaHJIAPTOB.
Obecneuenre OO0yYarOIIMXCS YKAa3aHHBIMUA M3IaHUSMH OCYIIECTBIISIETCS 3a CYeT W3AaHUuM,
uMerImuxcs B (GOHAE MKOJIbHON OnOMuoTeku. bubmuorednslld (GOHI €XKETrOqHO IMOIOTHASTCS
HEOOXOAUMBIMU yYEOHUKAMH, yYeOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YyeOHas iuTepaTypa UCIOJIB3YEeTCs HE MEeHee 5 JieT, HO Ipu cooTBeTcTBUU PenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHHMKOB MOKET MCHOJb30BaThecs A0 10 ner (mucbmo
MunucrepctBa o6pazoBanus u Hayku PD ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHmkHM, ydeOHBIC TMMOCOOMS W Yy4EeOHO-METOIUYECKHE MAaTepHaIbl, HEOOXOJIUMBIC
oOyyaromuMcsl JJIi OCBOEHHMsSI y4eOHBIX IpPEeIMETOB, KypCOB, IUCLMIUIMH 3a Hpeeaamu
(benepanbHBIX  TOCYHApCTBEHHBIX  00pa30BATENbHBIX  CTAHAAPTOB, POAMTENH  (3aKOHHBIC
IIPEJCTABUTEININ) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOXKHOCTSIMU 3/I0POBbsI, 00YJalONIIMCS Ha
JIOMY T10 OCHOBHBIM 00111€00pa30BaTeJIbHBIM MPOrpaMMaM C HCIOJb30BAaHHUEM TUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJOTHI Ha TMEPHOJ MOTydeHHs 00pa30BaHUsl YICOHHKH MPEIOCTABISIOTCS
B II0JIb30BaHKE OECIUIaTHO.
3.7. YuebHuKH, y4eOHBIE TIOCOOMS U y4eOHO-METOJUYECKHEe MaTepuaibl (pabodyre MporpaMMEl,
MOYpOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUMUTEINS
IIKOJIBl TTPHOOPETAIOT CaMOCTOATENbHO. Ecny aHHBIE M3JaHUS MMEIOTCS B HAIMYMKA B (OHIC
O6ubIMOTEKH, yUuTeNst 00eCIeUNBAIOTCS UMU B €TMHUYHOM SK3EeMIUIIpe OecTIaTHO.
3.8. YueOHMKH, ydeOHBIE M Y4eOHO-METOINYECKHE MOCOOUS TPETOCTABISIOTCS OOYyJarOIIMCS
IIKOJIBI B IMYHOE MOJIb30BAaHHUE 110 OJTHOMY KOMIIJIEKTY CPOKOM Ha OJIH T0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PaCCUUTAHBl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJAH IO
3afBJICHUIO DPOAMTENECH B CBA3M C YXYAUIEHHEM 3/0pOBbS OOydaroulerocs IMpu HaIUYUH
CBOOO/IHBIX SK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro roja OHONIMOTEKaph BBIAAET YYEOHMKH Ha KJIAcC KJIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOI auTepaTypsl KIaCCHBIM pyKOBOAUTENSIM (ukcupyercs B «KHure Bpljaun y4eOHHUKOB» U
MOJITBEPKTAETCS MOIIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IIKOJIbI MOJy4aroT YYeOHUKH U yueOHble mocodus u3 (oHna Oubimoreku y
KJIACCHBIX PYKOBOJWTENEH B Hadaje y4yeOHOro roja. Beinaya ydyeOHMKOB M Y4eOHBIX MOCOOHUI
poauTtensaM 1-x kinaccoB U o0ydaromumest 2-9 ki1accoB (pUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISIMU
B «BesoMocTH BeIJauM W BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMYHOU MTOAMUCHIO OJTHOTO U3
poauteneil oOyyaromerocss B 1 kiacce, a Bo 2-11 kiaccax — JIMYHON MOAMUCHIO0 00YYaIOIIETOCs.
«BemoMocTr BRIIaYM M BO3BpaTa YYEOHMKOB» XpaHATCS B OmOmmoreke. KiaccHeie pyKOBOAUTENN
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYUaIOIIMXCS CBOErO Kjacca M MX poAMTeNel
(3aKOHHBIX MPECTABUTENEH) O MpaBUiIax MOJIb30BaHUS yUeOHUKaMU.
3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKU, BHOBb MPUOBIBIINE, a TAKKe IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHWE) TONYYarOT YYEOHMKH y OHOIMOTEKaps.
VYuebuuku st noaroroBku Kk OI'D m EI'D oOyuarommmes 9-x u 11-x KiaccoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TMPU HAIMYMKM WX B Oubmmoreke. Brimaya HE0OXOIMMBIX
y4eOHUKOB Ha JICTHUHN MEpUo PUKCUPYETCS] B UUTATEIbCKUX (POpMyIsipax MmoJ JUYHYIO TOMHChH
o0yJaronmxcs.



3.12. YueOHMKHM MOTYT OBITh BBbIJAHBl KaKk HOBBIC, TaK U HCIOJb30BAaHHBIE paHee. B Teuenue
OJIHOW Henenu oOydarluecs: IODKHBI MPOCMOTPETh BCEe YYEOHMKHM W ydeOHBIE MOCoOwus,
BBIJIaHHBIE UM B JINYHOE NOJb30BaHue. [Ipu oOHapykeHnu NeeKTOB, MEMIAIONUINX BOCHPUSATHIO
yuebHOro marepuana (OTCYTCTBUS JIUCTOB, MOPYM TEKCTAa) OOyYarOIIMHCSA WIM €ro pOAUTENN
(3aKOHHBIE TPEACTABUTENN) MOTYT OOpAaTUTHCSA B OMOIMOTEKY JJIsl 3aMEHBI €r0 APYTUM. YUeOHUK
MOJKET OBITh 3aMEHEH IIpH ero Hanuuuu B Gonae 6ubnuoreku. Ilo ucredeHnn ykazaHHOIO cpoka
NPEeTEH3UH 10 BHEIIHEMY BHJY M KayecTBY YydeOHHMKa OHMONIMOTEKONH HE NPUHMMAIOTCS, a
OTBETCTBEHHOCTb 3a OOHAPYXEHHbIE 1e(EKThl B C1aBaeMbIX y4eOHUKaX HECET TOT 00yJaroIuics,
KOTOPBIN UMH I0JIb30BAJICS.

3.13. B konie y4eOHOro roja W Mpu Mepexoje OOydarIierocs B TEYCHHE Y4eOHOro roaa w3
IIKOJIBI B JIPYTrylI0 00pa3oBaTEeNbHYIO OpPraHM3aLMI0 Y4eOHUKH, ydeOHble mocoOus, padoune
TEeTpaAu U Y4eOHO-METOAMYECKHE MaTepHaibl, MPEJIOCTAaBICHHbIE B  JIMYHOE I10Jb30BaHUE
o0yJaroImuxcs, BO3BpalIalOTCs B OMOIMOTEKY IIKOIBIL. B ciiyuyae mopum win yrepu ydyeOHHKa,
y4eOHOro WM y4eOHO-METOAMUYECKOro MOCOOUs, MPEJOCTaBIEHHOI0 O0yyaroleMycs B JIMYHOE
[10JIb30BAHUE, POAMTENN (3aKOHHBIE IPEACTaBUTENN) O0s3aHbI BO3MECTUTH yIIepO U BEPHYThH B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOyu4aromuecs BBITYCKHBIX KJIACCOB IEpeJI MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TTOJTHOCTHIO PACCUUTATHCS ¢ OMOINOTEKON (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE YIeOHOTO roJia OCYIIECTBISICTCS M0 TpadUKy, COCTABICHHOMY
3aBefyrouie OMONMOTEKOW M YTBEp)XKICHHOMY JAMpeKTOopoM Iukoibl. Ilpuem ydeOHUKOB
MIPOU3BOIUTCS:

« 0T oOyywaromumxcs 1 — 8, 10 K1accoB - KIIaCCHBIMH PYKOBOIUTEISMU;

« or obOyuatommxcs 9 m 11 KkiaccoB - 3aBemyromieid OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pykoBoautTensaMu. KiaccHblif pykoBoautens oOecneunBaer 100% sBKy
00y4aroImuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuaromuecss o00s3aHbl CaTh YYEOHMKM B IIKOJbHYIO OHMOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM 10 MX MCIIOJIb30BAHUIO U COXPaHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHxa

4.1. Cpok UCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (OoH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:

*  BeTX0CTHU ((pU3NYECKUI U3HOC);

¢ YCTapenoCTH IO COJEPKAHHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENLCTB YTEPH).
B akrte 0 BbIOBITHM (UKCHPYIOTCA CBeACHHUS 00 y4eOHMKax, MCKIHOYAEMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Cnrcanue y4eOHMKOB IPOBOAMTCS HE PEXke OJHOTO pasza B roj. Ha Kakapli BHJ CIIHCAHUS
(«Betxue», «YcrapeBline M0 COAEPKaHUIO», «Y TePSIHHBIE YUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U YTBEPKAAE€TCA AUPEKTOPOM MIKOJbL. OauH
HK3EMIUISIp aKTa XpaHUTCA B OuOIMoTeKe, APyroi nepenaercs IMoj paclHucKy B OyXrajaTepuio,
KOTOpasi MPOM3BOAMUT CHHMCaHME C OajaHca IIKOJbl YKa3aHHOM B aKTe€ CTOMMOCTH Y4Y€OHHKOB.
CriucaHHble 1O akKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpraHM3allid IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET LIKOJIBI.
4.4. BoiObiTHEe yueOHMKOB M3 (oHAa OuOIMOTEKH odopMisieTcss akToM 00 HCKIIOYEHUH H
OTpakaeTcss B KHMI€ CYMMapHOIO ydera, a TakkKe B KapTOTeKe ydera y4yeOHMKOB. BriObiThe
y4eOHBIX MaTepHaJlOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C YKa3aHHeM MPUYUHBL: «MaTepuaj BPEMEHHOTO XPaHEHUSI.
4.5. AKTHl Ha crucaHue Y4eOHHKOB BU3UPYIOTCS YJIEHAMU KOMHCCHU IO COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JTUPEKTOPOM IIKOJIBI.
4.6. CrhucaHHple MO akTy Y4YeOHHUKH MOTYT OBITh HCIIOJNB30BaHBl JUISI H3TOTOBIICHHS
IUIAKTUYECKOT0 MaTepuana, A pecTaBpallMOHHBIX padOT WM MEPeAaroTCs OpPraHU3alUsIM I10
3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOIAIIMXCS B YIOBJICTBOPUTEIBHOM COCTOSIHUH,



1ocye CIUCAHUS MOXET BBIJABaThCs 00YJaIOUIMMCS ISl HOATOTOBKU K SK3aMeHaM, Iepe1aBaThCs
B yueOHbIe KaOMHETHI WJIH UCIIOJIb30BaHBI JIJIsl PEMOHTA APYTUX YYEOHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C JICHCTBYIOLIMMH 3aIlpPELIaeTcs.

5. Y4eT UTOroB IBU:KeHUs1 0U0JIM0Te4HOro ¢goHaa

5.1. Utorn nBmwxeHust GOHAOB MOABOAITCS B KHUTE CyMMapHOro ydyera OubiamoredHoro ¢oHia
(W IpyroM perucTpe CyMMapHOTO Y4eTa, MPUHSATOM B OMONIHMOTEKE) HAa OCHOBAHWH JaHHBIX
CYMMAapHOT'0 y4eTa O MOCTYIIJICHUU 1 BBIOBITUH JOKYMEHTOB.

5.2. UtoroBele AaHHBIE UMEIOT YETHIPE OO0S3aTENBHBIX MOKA3aTels: COCTOSJIO Ha Hayallo Toja,
MTOCTYITHJIO 32 T'0JI, BBIOBLIO 3a TOJl, COCTOMT Ha KOHEIl Toja. IToroBple TaHHBIE IO AJIEKTPOHHBIM
CETeBBIM YAAJICHHBIM JIOKYMEHTAM TPEACTABISIOTCS CICAYIOIIUMU ITOKA3aTeNsIMU YYeTHBIX
€IVHUIL. COCTOSIIO Ha HAYajo rojaa, ohOpMIICHO B JOCTYIT B TEUEHHUE TOJa, JOCTYI MPEKPAIICH B
TEUEHHE IroJa, COCTOMT Ha KOHEI] I'0/a.

6. IlpoBepka HAIUYMA JOKYMEHTOB 01O IM0Te4YHOr0 oHIa
6.1. Ob6s3arenbHas MHBEHTApU3ALMs IPOBOJUTCS B CISAYIOIINX CIYYasX:
* IIpU CMEHE MaTepUaJIbHO OTBETCTBEHHOIO JINLIA;
* IIpH BBISBJICHUU (PAKTOB XUIIECHUS WU MIOPYH JOKYMEHTOB,;
* B Cly4ae CTUXMHHOro Oe€acTBUs, MOXKapa WIM JPYTHX 4Ype3BbIYAMHBIX CUTyaluM,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade GpoHaa OMOIMOTEKH UM €€ YaCTH B apeHY;
* IIpU pEOpraHu3alUM U JUKBUIALMHA OUOIHOTEKH.
Jlia mpoBeieHUS IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3allMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJPKEH BXOJUTH MPEJICTABUTENb OyXTalITepUu.
6.2. IIpoBepka ¢oHIa B IIIITAHOBOM MOPSIIKE OCYIIECTBIIACTCS OAMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHa WM €ro YacTH 3aBEpIIACTCS COCTAaBJIEHHMEM akKTa O pe3yibTaTax
MIPOBEJICHUS MMPOBEPKHU HATMYMs JOKYMEHTOB yuyeOHOro ()oHJa U MPUIOKEHUEM K HEMY CIIHMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIEHHOW NpuunHe. B akTe pukcUpyroTcs cBeleHus o
KOJIMYECTBE!
*  JIOKYMEHTOB y4e€OHOro ()oH/a M0 JaHHBIM y4eTa;
¢ JIOKyMEHTOB, UMEIOILUXCS B HATMUNH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE [0 HEYCTAaHOBJICHHOM NMPHUUHE.
B akre Taxke yka3pIBarOTCSI HOMEp M JaTa akTa O MPOBEACHUU MPEAbIAyLIel MpoBepKU. AKT ¢
MPWIOKEHHEM  CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBICHHOW IIPUYMHE,
MOJINKCHIBAETCA MpeiceaTeNIeM U YIeHAMU KOMUCCUU U YTBEP)KIAETCS TUPEKTOPOM LIKOJbI.
6.4. Ilpu BbIBIEHMHM B Tpolecce MPOBEepKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJIEHUS BHUHOBHBIX JIMI] YOBITKM II0 HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHUHM C JEHCTBYIOIINUM 3aKOHO/IATEIbCTBOM.

7. 1es1onpoM3BOACTBO B OPraHU3alMu yyeTa 00 1u0TeYHoro ponaa

7.1. Opranuzarust paboThl ¢ JOKYMEHTaMH 10 y4eTy OMOIMOTEeYHOro (POHIa OCYIIECTBISETCS 1O
MpaBUJIaM BEICHUS JAEIONPOU3BOICTBA.
7.2. OCHOBHBIC JIOKYMEHTBHI, B KOTOPBIX OCYIICCTBIISIETCS Y4YeT, IOMIEKAT IOCTOSHHOMY
XpaHEHHUIO KaK JOKYMEHTBI CTporoi ordeTrHocTH. I[locTostHHO, 10 NUKBUIanMu OuOIMOTEKH,
XPaHATCS PErUCTPhl UHAUBUIYAIBHOTO U CYMMapHOTO yyeTa JOKYMEHTOB OnOnnoTeuHoro Gouaa
(perucTpanioHHble KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO ydeTa, YYeTHBIH KaTaior u
KaTaJIOTH).
7.3. B COOTBeTCTBMM C TpPaBWJIAMH OpPraHU3ALUU TOCYJApCTBEHHOI'O apXMBHOTO Jeja
YCTaHABJIMBAIOTCS CIENYIOIIME CPOKH XPAHEHUS JTOKYMEHTOB, OOECIICUMBAIOMIAX Yy4YET |
COXPaHHOCTh (POHIOB!

*  CONPOBOJUTEIbHBIE JOKYMEHTHl (HaKJaJHbIe, CUETa, OMMCH, CIIUCKU Ha IOCTYHAIOLLYIO

auTepaTypy) — 3 roaa;



* TPUXOJHBIC AaKTHl HA JHUTEPATYpPY, MOIYYCHHYIO OECIIaTHO WU 0€3 CONMPOBOAUTEIHHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHHTa y4eTa JUTEPaTyphl, yTEPSIHHOM YUTATEIIMU U IPUHITON B3aMEH, — 3 roj1a;
* aKThl Ha CHOUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHblE KAapTOUKH, KHHKHBIC
dbopMyIISApBI CIUCAaHHBIX H3ganuii — 10 neT.
7.4. Ilo wucredyeHMM CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHI IOJUIekKAT YHUYTOXKEHUIO B
YCTaHOBJICHHOM IOPSKE.
7.5. lo oxoHUaHUs ouepenHOW MpoBepkH (POHAA XpaHATCS aKThl O pe3ysibTaTax IMPOBEICHUs
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEeUHOTO (POHA.

8. O0ecnevyeHne COXpAHHOCTH OMOIMOTEYHOr0 OH/IA HIKOJIBHBIX YUeOHHKOB

8.1. CoxpanHocTh ¢oHIa obOecreyrBaeTcsi CO3AAHMEM ONTUMAbHBIX YCIOBHM XpaHEHHUS U
WCIOJIb30BaHUS YIEOHMKOB, a TAK)KE OXPAHON MX OT MOPYHU M XUILCHHHA.
8.2. XpaHeHue y4yeOHHMKOB OCYIIECTBIIIETCS COIVIACHO JEHCTBYIOIMM MHCTpyKIusSM 1Mo oxpaHe
TpyZAa U MOKapHOK 0€30IMacHOCTH.
8.3. ®oHj yueOHUKOB pacHoiaraeTcs U yYUTHIBACTCS OTJIEIBHO OT OCHOBHOTO ()OH[A.
8.4. OTBeTCTBEHHOCTh 3a OPTraHU3AIMIO COXPAaHHOCTH (oOHIA YYeOHWKOB BO3JIaraeTcs Ha
JUPEKTOPA LIKOJIBI U 3aBEAYIOLIET0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCTh BBIIAHHBIX YUCOHUKOB B TEUYCHHE y4COHOTO
roga HecyT oOywaromiuecs, mHojib3yrommecs 3TuM ¢GoHaoM. OHU Ke, TpU HEOOXOAMMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciyuae yrepu unm mopuu y4eOHUKA POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIIepO B COOTBETCTBUH C JACHCTBYIOIIMM 3aKOHOIATEILCTBOM.
8.7. B nensix KOHTPOIS 32 COXPAHHOCTHIO YYEOHUKOB 00yJaromumMucs 2 pasza B roj] (CEeHTAO0ph u
ampenp) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE PEHIBI MO TMPOBEPKE COCTOSHUS YYEOHUKOB.
CBeznieHus 0 pe3ynbTaTax peija JOBOJATCS 10 KJIACCHOTO PYKOBOAUTEINS, TP HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynbpTatam npoBepKr COCTaBIISIETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSHUS y4EOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIEKHOCTH yueOHHKa 00yJaroemMycs;

* HaJIW4Me BceX y4eOHMKOB HA MOMEHT ITPOBEPKH (COTJIACHO PACHUCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKeK Ha y4yeOHUKaX;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE TpsI3H, HAAMUCEH, TOMATOCTEH, TOPE30B, PBAHbIX

CTpaHULl, TOBPEX/ICHUH NEePeIUIETOB B yUeOHHUKAX );
e s 1 — 4 xnaccoB - HaIWYUE 3aKIag0K.

9. IlpaBu.1a M0JIb30BAHMS Y4eOHMKAMU UIs1 00y4AIOIIMXCH U POAUTeJIeH
9.1. OGyuaromecss UMEIOT TPABO IMOJIy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMH
IporpaMMaMH IIIKOJIbI, BO BpEMEHHOE MOJIb30BaHue U3 GoHaa OMOIMOTeKH OecTIaTHO.
9.2. YueOHHKY BBIJIAIOTCA OOYYAIOIMIMMCS CPOKOM Ha OJIUH TOJ, HE3aBHCHMO OT TOTO, Ha KaKOi
CpOK OOy4eHHUss OHM paccuMTaHbl, Oe3 mpaBa INepeladd U MNpojaxu. BosppaT yueOHHKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).
9.3. YueOHMKM MOTYT OBITh BBIJAHBI KaKk HOBbIE, TaK M MCIOJb30BaHHbIE paHee. [Ipobiembl
HEXBAaTKM YYEOHHMKOB peEIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOI paiioHa (00JIACTHOTO
LIEHTpA).
9.4. OOGyuvaromuecst TOJKHBI TOJIKICATh KaXIblii YU4eOHHK, TMONY4eHHBIH U3 (DOHIA IIKOIBHOM
oubnmoreku (y4eOHbBIN T0I, paMUIHsl, UM, KJIACC).
9.5. Y4eOHHK TOJDKEH HMETh JOIIOJTHATEIBHYIO ChEMHYIO 00JIOKKY.
9.6. B yueOHuKax Henb3s MUCaTh, PUCOBATh, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.
9.7. OOywaromuecst 00s3aHBI BO3BpallaTh INKOJBHBIE YYEOHHWKH B ONPSTHOM BHIE, IO
HEO0XO0AMMOCTH PEMOHTUPOBATD UX.
9.8. YueOHMKHU TOJDKHBI BO3BPAIIAThCsl B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYJI.



9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThes ¢ OMOTMOTEKON MO MCTEYCHHH CPOKa
00y4eHHs (10 MOTyUYEHHS aTTECTaTa).

9.10. OGyuarormiuecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WM yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BO3MECTUTH MX HOBBIMH HUJTU
PaBHOIICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OHOINOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYEeOHHMKOB HECYT Kak
o0yyJaromuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIE PEIICTABUTEIH).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00eCTIEeYeHNIO COXPAHHOCTH Y4eOHUKOB
10.1. Obyuarommecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YUeOHHKAM, HE JIOMYCKAaTh MX 3arps3HeHHs
Y TIOPYH, PUBOSIINX K MOTepe HHDOPMAINK, YXYIIIANMX YI000YHUTaEMOCTh, YCIOBHUS YTCHHS
(ToTepst AIEMEHTOB M300pa)KeHUsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0OoJiee CTpaHMII,
CKJICMBAaHUE CTPAHMII M TOBPESKIACHUE TEKCTAa WM WILTIOCTPAIME TPU PACKPBITUH, jJedopMarius,
MOTPEMAHHOCTh 0JI0Ka WM MEperieTa).
10.2. Ilpu wucnonbp3oBaHUM Y4eOHHWKA TEPBOrO roja, OH JOJKEH OBbITh CIaH B IIKOJBbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKACHHA W TOTEPTOCTEH
KOpeIlIKa, yIJIOB MepervieTa, 0e3 OTphIBa IeperuieTa oT 0JIoKa.
10.3. [Ipu ucronp30BaHUM YIEeOHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKCH OBITh C/IaH B IIKOJIBHYIO
OMOJMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, IICJIBIM, JIOIIYCKAIOTCSI HE3HAYMTEIbHBIC
MOBPEKIACHHSI: MOT'YT OBITh HEMHOTO TIOTPETIaHbI YTOJIKU MIEperieTa, KOPEIoK (HO He MOPBaH).
10.4. Tlpu ucCHONIB30BaHUHM YYECOHHMKA UYETHIPEX-TATH JIET, OH JIOJDKEH OBITh CIaH B IIKOJIbHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JOIMYCKAeTCs HAJphIB Kopemika (He Oojee 1 cM. OT Kpas) U meperviera B MECTE €ro
COCIMHEHHUS C OJIOKOM.
10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIs JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JTOMYCKaeTCs HAApBIB Kopelika (He Ooriee 2-3 c¢M OT Kpas) U HeperjieTa B MeCTe ero
COCTMHEHHUS C OJIOKOM.
10.6. Bce noBpeskeHus JOIKHBI OBITh aKKYPAaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 HMPOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHMKOB 00pPa30BaTeJIbHOI /1esiTeIbHOCTH
11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTb 3a OpPraHU3alMio paboThl 10 CBOEBPEMEHHOMY
MOMOJHEHUIO OMOIMOTEeYHOro (oHAAa IIKOJIBHBIX YYEOHMKOB, oOOecreueHHe OOydYaroluXcs
yuyeOHHKaMHu, Y4eOHBIMH TOCOOMSAMHM, Yy4yeOHO-METOJUYECKUMH MaTepuajlaMu, CpeAcTBaMHU
00y4eHHsI ¥ BOCITUTAHUSI.
11.2. 3amectuTens JUpEKTOpa IIKOJbI IO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHMKAX, COOTBETCTBYIOMIMX MpOrpaMMaM OOYYEHHSs, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEJAArOrMUYECKUMH paOOTHUKaMU B XoJe 00pa30BaTebHOMN
NEeSTeIbHOCTH  Y4eOHUKOB, Yy4eOHbIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepuajioB B
COOTBETCTBUH CO CIHCKOM, ONPEAETICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BHIIOJHEHHEM OOYyYaroUIMXcs €JUHBIX TPeOOBaHUU IO
UCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.
11.3. KraccHble pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIHTaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K Y4yeOHOM KHHre, 3a COCTOSHHE YYEOHMKOB M YUEOHBIX MOCOOMI
o0yJaroImuxcsi CBOETO KJlacca B TEUEHHE YYeOHOTO TO/a, CBOEBPEMEHHYIO BbIIady (craady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAMYECKMX MOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, yTBEP)KACHHBIM JHPEKTOPOM IIKOJBI.
11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(poOpmammu 00
00€eCIeueHHOCTH yUYeOHUKAMH, YY€OHBIMH TTOCOOUSAMH M Y4€OHO-METOAMYECKUMHU MaTepHaIaMH
00yJaroImuxcs IIKOJbI, 32 OPraHU3aLUI0 pabOTHl OMOIMOTEKH MO BhIJa4Ye M BO3BPATy y4eOHUKOB,



y4eOHBIX TMOCOOM M y4yeOHO-METOIMYECKUX MaTepHalOB OOYYaIONIMMHUCSA, 32 COXPAaHHOCTh
oubmmoTeyHoro GoHa yaeOHOM JTUTepaTypHI.

11.5. Pomurtenu (3aKOHHBIC TPEIACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYECHHBIX YU€OHUKOB, Y4EOHBIX MOCOOUH 1 yueOHO-METOIUYECKUX MATEPHATIOB U
BO3MEILAIOT UX YTPaTy WIK HOpYy OMOIMOTEKE IKOIIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOHH M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOTYYSHHBIX U3 (POH/A IIKOIHHONH OMOITHOTEKH.

12. 3ak/04uTeIbHBIE MOJI0KEHUS
12.1. Hacrosimiee IlomoxkeHnue o mkonbHOM OnGiaroredynoM ¢GoHae, Mopsake ero hopMHUpPOBaHHUS,
ydeTa, UCTIOJIb30BaHUs U 00ECIIEUCHHSI COXPAHHOCTH SIBJISICTCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe MIKOIBI U yTBEpKAaeTcs (OO BBOJAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AIHMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO JIEATEIBHOCTD.
12.2. Bce u3MeHeHHS W JIOTOJIHEHHs, BHOCUMBbIE B HacTosiee [lonoxenue, ohopMisioTcs B
IIUCBMEHHOW (opMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOJATelnbCcTBOM Poccuiickoit
®enepanuu.
12.3. Tlonoxenne o OuOmmoreyHoM (oHAEe 00pa3oBaTENBLHON OpraHW3alMN MPHHUMACTCS HA
HeompeAeNeHHbl CpoK. V3meHeHuss u pomnoyiHeHUs K [loJoKeHUI0 MpUHUMAIOTCS B TMOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosmiero [Tomoxxenus.
12.4. Tlocne mpunsTtus IlomoxxeHust (WM U3MEHEHHH M JOMOJIHEHUN OTIECNbHBIX MYHKTOB W
pa3esioB) B HOBOHM peakIlny MPeabIIyas peJakiyus aBTOMATHYECKN yTPAuuBaeT CUITY.
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